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MOJOKEHUE
00 00paboTie H 3aIUTE NEPCOHATBLHBIX {AHHBIX paboTHuKOB
FAY TO «HMcerexnii Beruenp»

1. OBIIIME ITOJIOXXEHU S

1.1. Hacrosimee ITonoxenue 1o o0paboTke M 3aluTe NEpCOHATBHBIX JAHHBIX (naee-
Honoxenue) paGoruukos 'AY TO «Ucerckuii BETHEHTPY (Hasee- Yupexaenue) pa3paboTano i
coorserctBun ¢ Konerurynmeii Poccuiickoit denepanuy, Tpynoseim Konexcom Poccuitckoi
Geaepanuu, Genepanbiprii 3akon ot 27.07.2006 N 152-d3 "0 ePCOHATRHBIX TaHHBIX" (najee
- 3aKOH O NEPCOHAIBHBIX JAHHBIX); Depepanbrpii 3akon ot 27.07.2006 N 149-d3 "O6
HHDOPMaNKH, WHOOPMAIMOHHEIX TEXHOIOTHSIX H O samnte uHpopmanuu"; ITocraHoBeHme
[lpasutenscrBa PO or 15.09.2008 N 687 "O6 yreepxaenun Ilonoxenus o6 ocobGeHHOCTSX
00paboTKH  MEepPCOHANLHBIX  JAHHBIX, OCYINECTBIIACMOH  ©€3  MCIONB30BAHHUS  CPEICTB
ABTOMATH3ALMK", W WHBLIMH HOPMATHBHBIMH  IIPABOBBHIMH aKTaMd, JEHCTBYIOIIMMH Ha
Teppuropun Pocenifckoit Menepannm.

[.2. Ycranapnupaer nopsaox IOJydeHHs, ydera, 00pabOoTKH, HAKOIUIEHUS M XPAHCHHUS
AOKYMCHTOB, COACPIKAINMX CBEJICHHS, OTHECCHHBIC K IIEPCOHAIBHBIM JAHHDBIM pabOTHUKOB
Yupexnenus. [on paGoTHHKaMu T0/pasyMeBaioTes JMIa, 3aKJIIOYUBIIHE TPYAOBOH JOTOBOp ¢
Yupexenuem,

1.3, Ilens macrosnmnero Ilonokenus: — 00paboTKa W 3amura IepCOHANBHBIX JAHHBIX
PabOTHHKOB MPENPUATHS 0T HeCANKIHMONHPOBAHHONO J0CTyna ¥ pasTialleHus. A Taxke
YCTAHOBJICHHC OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, MMEIOWIMX JOCTYI K [IEPCOHATBHBIM
JHHBIM, 38 HCBBINOJHCHUE TPEOOBAHMIT HOPM, peryaupyiommux o6paGoTKy u 3aLATY
NEPCOHANBHBIX JlaHHbIX. [Iepconabible fanubie BCerna spisioTes KOH(pUAEHINAIBHOM, CTPOro
OXpaHsgeMoi HH]popMaIHeil.

I.4. Hacrosumee IlonokeHHEe W W3MCHEHHS K HEMY YTBEPIKIAIOTCS PYKOBOIMUTEIEM
YUpeIeHHs ¥ BBOITCS NPpHKa3oM 110 Yupexsenmio. Bee pPaOOTHUKH IPEANPUSITHS JOIIKHBI
OBITL 0O3HAKOMJIEHBI O IIOJUTUCE ¢ TAHHBIM [1010KeHeM H H3MEeHEHHMI K HEMY.

2. IOHSITHUE M COCTAB IMEPCOHAJIBHBIX JAHHBIX

2.1. ins ueneii vacrosimero ITonoxenmns HCITOJIB3YIOTCS CIICYIOUUE OCHOBHBIE ITIOHSTHS:

nepconanvitvle danneie - modas UHYOPMAHs, OTHOCIIIASCS K NPSIMO MJIM KOCBEHHO
OHPEACICHIOMY Wi onpeieisemMoMy pusudeckoMy JHIy (CyOBeKTY MepCoHaTBHBIX JTAHHBIX)
(1. Ter. 3 denepansroro sakona or 27.07.2006 N 152-03);

@nepconaneiivie  danivle,  paspewienivie  CyGveKkmoMm  nepeonatbuuiX  Oanuvx  Ous
pacnpocmpanenus, - NepCoHaIbipe JaHHbIE, T0CTYI HEOrPAHHYEHHOTO KPYTa JIHI K KOTOPBIM
HPEAOCTABICH CYOBEKTOM IEPCOHANBHBIX JIAHHBIX [YTeM [aud COMJIACHS Ha obpaborky
HCPCOHAWILHBIX  JIAHHBIX,  PA3PEIICHHBIX  CYOBLEKTOM — NEPCOHAILHBIX  JAHHBIX IS
PACIIpOCTPanCHUSL B OPsAKE, IpeycMoTpenHoM DejiepaibHbIM 3akoHOM 0T 27.07.2006 N 152-
O3 (nanee - nepcoHanbuble AaHHbE, PaspeIICHHBIC JUIsL pactpocTpanenus) (m., 1.1. cr. 3
deiepanproro 3akona ot 27.07.2006 N 152-D@3);
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onepamop - TOCYNapCTBCHHBIA  OpraH, MyHHLIMNANBHEIA Oprad, IOPHIHYECKOE HIIH
(husHuecKOe JIMIO, CAMOCTOSITEIBHO HIIH COBMECTHO C APYTUMH JIMLAME OPraHU3yIoIue 1 (MiIH)
OCYINCCTRIIAIOMUE  00paboTKy MEPCOHAILHBIX JAHHBIX, 4 TaKKe OTIPEAEIISIONINE  IIEJIH
00paloTKH MEePCOHANBHBIX JIAHHBIX, COCTAR [ICPCOHATILHBIX JIAHHBIX, TOJIeKAIHX 00paboTKe,
ACHCTBHS (ONEpalkH), COBEPIIAEMBIE C MEPCOHANBHBIME TAHHBIMU (. 2 cr. 3 ®enepansHOro
3akoHa ot 27.07.2006 N 152-®3);

0bpatomka  nepconansuelx danuvlx pabommuxda - mO60e JieiicTBae (orepariusl) Hin
COBOKYIMHOCTh ~ JNEHCTBHH  (Omepanmii), cOBEepIIAeMBIX €  HCIIOIB30BAHHEM CPEJICTB
ABTOMATH3AIMH WM Oe3 HCIOJIB30BAHMS TAKUX CPEJICTR C MePCOHATLHBIMK JMAHHBIMH, BKJIIOYAs!
cOop, 3anuch, CHCTEMATH3ANIO, HAKOIIICHHUE, XpaHenue, yrounerne (OOHOBIICHHE, H3MEHEHTE),
MSBJICUCHHC,  MCIIONIB30BAHKE, Tnepegady  (paclpoCTpaHEHHe, MpPeNOCTABIICHHE, JIOCTYT),
obesnnuuBanue, GIOKHPOBAHUE, yTANEHNHE, YHHUTOKEHHE IIEPCOHANBHBIX JaHHBIX (I1. 3 cT. 3
Besiepanproro 3akouna ot 27.07.2006 N 152-@3);

asmomamusuposannas. 0opadomra nepcoHansuux daniix - oopaboTka MEPCOHAITBHBIX
JIAIHPIX € TIOMOIIBIO CPEJICTB BLIYHCNTEIBHON TeXHuKH; (1. 4 cT. 3 dejiepaibHOro 3aKkoHa oT
27.07.2006 N 152-®3)

pacnpocmpanenue nepeonaibnblx OannelX - JIGHCTBUS, HaIPaBICHHBIE Ha pacKphITHE
HCPCOHANIBHBIX JAHHBIX PAOOTHUKOB HEONPECICHHOMY Kpyry i (. 5 cr. 3 DenepanbHOro
3akona ot 27.07.2006 N 152-M3);

NpeooCmaGienue nepcoHanoHblx  Oannbly - JCHCTBUS, HaNpaBJIeHHBIC HA pACKpHITHE
NCPCONANIBHBIX AHHBIX PaOOTHUKOB ONPENCICHHOMY JIMILY HJIH OIpPENICICHHOMY KpyTy JuIl (1I.
6 ct. 3 denepassrHoro 3akona ot 27.07.2006 N 152-03);

Onoxuposanue — nepconanvioix  dannvix - BPEMEHHOC  MpeKpaleHne  o6paboTku
NCPCONANLHBIX JIAHHBIX PAOOTHUKOB (33 HCKIIOUEHUEM CIIYYaeB, eCiiu obpaboTka HeoOXoauMa
AJUT YTOUHCHHS NEPCOHANLHBIX AaHHBIX) (11, 7 ¢T. 3 Denepanbroro 3akona ot 27.07.2006 N 152-
O3); '

YHUtMOdICenUe neEpeonanbiblX Oaniplx - JCHCTBHS, B pe3yJbTaTe KOTOPBIX CTAHOBHTCS
HCBOSMOMHBIM ~ BOCCTAHOBHTL  COJIEPIKAHME TI€PCOHANBHBIX JIAHHBIX B UH()OPMAITHOHHOMN
CHCTEMC TIEPCOHANLHBIX IAHHBIX PabOTHUKOB U (MJM) B pe3yibTaTe KOTOPBIX YHAUYTOXKAIOTCS
MATCPHAILHLIC HOCUTCIIH HEPCOHAIBHBIX JIAHHBIX PaGoTHIKOB (11. 8 cT. 3 MeaepaibHOro 3aKoHa
ot 27.07.2006 N 152-d3);

00e3NUNUBANUE NEPCOHANLHBIX aHNLIX - JCHCTBUS, B pe3yJibTaTe KOTOPLIX CTAHOBHUTCS
HEBO3MOXKHBIM ~ O€3  HCIOJB30BAHUSL  JIOTIOJNHHTEIbHOM UHQOPMAUM  ONpPEJeINTh
HPHHAMTICIKHOCTE MEPCOHANILHBIX JaHHBIX KOHKPETHOMY paGoTHHKY (1. 9 cT. 3 DenepanbHoro
sakona ot 27.07.2006 N 152-D3);

UHPOPMAYUOHIAS CUCIEMA NePCOHANLILIY OdHHBIX - COBOKYITHOCTB COJEPIKAIMXCS B
0asax JIaHHBIX MEPCOHANBHBIX JIAHHBIX H 0GECHIeUNBAIONIAX HX 00paboTKy HH(pOPMAIMOHHBIX
TEXUOJOTHH 1 TexHuueckux cpejets (. 10 cr. 3 dejepanbioro saxona ot 27.07.2006 N 152-
®3);

Mpancepanuinas nepeoaia nepeonaibiblx Oanbx - Iepejiaua IepcoHalbHbIX JAHHBIX Ha
TCPPHTOPHIO  MHOCTPAHHOTO  TOCY[ApeTBa OpraHy BIACTH HHOCTPAHHOTO rocyzapcTaa,
HHOCTPAHHOMY (DU3UYECKOMY JIMIY HIIM MHOCTPaHHOMY IopujuueckoMy iy (m. 11 cr. 3
Oesepaibhoro sakona ot 27.07.2006 N 152-03).

2.2, llepcOHaNbHBIMH JIaHHBIMH  sIBISICTCS  1106as HH(POPMALHSI, TIPSIMO MJIH KOCBEHHO
orHocAI@asACS K CyOBEKTY MEPCOHANBHBIX JaHHBIX - ONPC/ICIICHHOMY HJIM  OIPEHCIIEMOMY
(usnueckomy iy,

2.3. Cocras nepcoHabHbIX IAHHBIX paboTHHKA:

- aproduorpadus;

- oOpazoBanne;

= CBEICHUSI O TPYJ0BOM M O0OIIEM CTaXkKe,

= CBEJICHHUS O IIPEJBLLYLIEM MECTe paboThl;



- CBEJICHHS O COCTABE CEMbH;

- IACTIOPTHBIC JIAHHEIE,

- CBEJICHHUS O BOMHCKOM Y4eTe;

- CBEACHHSI 0 3apabOTHOM I1J1aTe COTPYAHUKA;

- CBEJICHMS O COLUAJIBHBIX JILIOTAX;

- CHICLMAJIBHOCT),

- 3aHUMaeMast JI0JHKHOCTD;

- pasmep 3apaboTHOM T1aThI;

- HAJIMYUE CYJTUMOCTEH;

- 4JIpec MecTa JKUTEILCTBA;

- JoMauHui TeneoH;

- COJICpIKaHKe TPYJOBOTO JIOTOBOPA;

- COJICPIKAHMC JICKIapaIliy, MoJaBaeMOH B HAJIOTOBYIO HHCIIEKIIHIO;

- MIOJUIMHHHKH 1 KOITHH [IPHKA30B 10 JITUHOMY COCTABY;

- JIMIHBIC J1eJ1d, TPYIOBBIC KHHKKI M CBEJCHHS O TPYIOBOH JICSTELHOCTH COTPYIHHKOB,

- OCHOBAHHUSI K IIPUKA3aM 110 JIMYHOMY COCTABY;

- Jle1a, CoJCpiKallue MaTepHallbl MO MOBBIICHUIO KBATH(GUKALMA W MEeperoArOTOBKE
COTPYAHHKOB, HX aTTECTALMH, CIIyKEOHBIM PaCCiIeAOBAHUSM;

- KOIIMHK OTHYETOB, HAIIPABJISIEMbIC B OPTraHbl CTATUCTHKH;

- KONWu JI0KymMeHnToB 00 oOpazoBanum;

- PC3YNBTATHL MEJIMIMHCKOTO 00C/E/IOBAHMS HA MPEIMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00SI3aHHOCTEIH;

- oTorpadun 1 uHbIe CBECHHS, OTHOCAIMECS K 1EPCOHAIBHBIM JIAHHBIM paboTHUKa;
PEKOMEHIALMH, XapaKTCPUCTHKH;

- IPHHAVICIKHOCTD JIMIA K KOHKPETHOM HAIlMK, STHUYECKOH IpyIIIle, pace;

- IPUBBIMKH U YBICUEHHS, B TOM YHCIIC BPEIHbIC (AIKOTOJIb, HApKOTHUKH U JIP.);
- CCMEHHOC [0JI0KEeNUe, HAMYUE JICTEH, POJACTBEHHEIE CBSI3H,

- HOMEpP PacueTHOr0 CUeTa;

HOMep OAHKOBCKOM KapThl;

- CBEJICHHSI O PO(ECCHOHAILHON MEePEeroiroToBKe H (MJIM) IIOBBIIICHUH KBaJIM(DUKAIINH;

“PEIUTHO3HBIC U NONMTHYCCKHE YOerKenns (MPUHAICIKHOCTS K PEJUTHO3HOM KoHdeccuH,
WICHCTBO B IOJIMTHYCCKON TTAPTHH, y4acTHE B OOIIECTBEHHBIX OOLEAMHEHUSIX, B TOM YUCIE B
npoQeorose, u ap.);

-(puHancoBoe MOJNOKCHNUE (JOXOALI, JIOJTH, BIAJACHHE HEABHKIMBIM HUMYIIECTBOM,
JCHEXKHBIE BKIIAJIBI 1 J1P.);

- JICJIOBBIC U HHBIC JIMYHBIC KAUCCTBA, KOTOPbIE HOCAT OLCHOUYHBINH XapaKkTep;

- IPOYKME CBEJICHHSI, KOTOPBIE MOTYT MICHTHPUIIMPOBATEL YEIOBEKA.

M3 ykazannoro cnucka paGoTojaredn BHOpaBe MOMy4aTh M HCIIONB30BATH TOILKO TE
CBEJICHIST, KOTOPBIC XapaKTEePH3YIOT IPAXIaHuHA KAK CTOPOHY TPY0BOIO JIOrOBOPA.

2.4. Jlanuple JIOKYMEHTBI SBISIOTCS KOH(PHICHIHATPHBIMU, PeKuM KOH()HICHIIHATLHOCTH
ICPCONANILHBIX TAHHBIX CHUMACTCS B CITy4asX 00C3/IMIMBaHKsl MK 110 HCTEUCHUH 75 JIET CpoKa
XPAHCHHUSI, €CIIH MHOE HE ONPE/ICIIEHO 3aKOHOM.

2.5. O6paboTka rnepcoHaIbHBIX JaHHBIX OCYIICCTBISIETCS

- 0e3 WCII0JIb30BAHMS CPEJICTB aBTOMATH3aMH (B 4acTH (HOPMHPOBAHHS JHUHBIX zedn,
HAKONJICHUS!);

- C HCIOJB30BAHHEM aBTOMATHU3MPOBAHHONW cucreMbl «1C: Byxramtepust» (B uyacTn
HATHCIICHHS OTUIATLI TPY/1a W MHBIX BBILJIAT, IEPCOHM(PUIMPOBAHHON OTUETHOCTH),

2.6. OGpaboTka HEpPCOHANBHBIX JIAHHBIX B aBTOMATH3HPOBAHHOM HH()OPMAaIHOHHOM
cucreme «1C: Byxrantepusy ocymecTBIsieTes Aisk PEICH S CIeIYIONIHX 38144

-HAYUCIICHHs OILIATHI TPY/Ia;

~HaYMCIIEHUE HHBIX BBLIILIAT,
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“YHeT KaJpoBoro coctana, OyXraiTepekuil yuer u KOHTPOJIb 38 (PHHAHCOBO-X03AHCTBEHHOIN
ACATCIILHOCTBIO YUPCIKJCHUS M UCITOJIL30BAHMEM (DHHAHCOBBIX 00SI3aTEIBCTB 110 3aKITIOUCHHLIM
JI0rOBOPAM.,

2.7. Tlpu NpUHATHH peLICHUH, 3aTPArHBAIOIIErO HHTEPEChl CyOBEKTa MEepCOHANBHBIX
AQIHBIX, HEJIB3sI OCHOBBIBATHCA Ha IEPCOHAIBHBIX JAHHBIX, NOJYYEHHBIX HCKIIOUUTEILHO B
PE3YJILTATE UX aBTOMATU3UPOBAHHON 00pabOTKH HITH JIEKTPOHHOIO MOJTyUCHHS.

2.8. K cyOnexram nepcoHanbHbIX JaHHBIX OTHOCSTCS CIICJlyIOIIHE KATETOPHH JIHIL;

~pabOTHUKN YUpeKIeHHUS;

-KaHJIMJaThl JUlsl npuema Ha paboTy;

~KOHTpParc¢HThI.

3. OBSIBAHHOCTU PABOTOJIATEJIS

3.1. B nensax oGecrieuenus npas u cBoGOJ[ Yesiopeka rpaxxianuHa paboToNaTeNlb U ero
npescTasutTesn 1pu 00paboTke MEepCOHANbHBIX JAHHBIX PabOTHHKA OGS3aHbI cobIo1aTh
ciieyronue obimue rpeboBanms:

3.1.1.  O6paGoTka nepcOHANBHBIX JIAHHBIX paboOTHHKA MOXET  OCYMIECTBISTHCSI
HCKJIIOUHTCIBHO B HEIAX obecredenns coOJII0NCH S 3aKOHOB M HHBIX HOPMATHBHBIX [IPAaBOBBIX
aKTOB, COJCHCTBHs palOTHUKAM B TPYAOyCTpOiicTRe, 00ydeHHn 1 IPOJIBIKEHUH 110 CIyx0e,
obecrieuenust  JTHUHON  Ge301aCHOCTH  PaGOTHHKOB, KOHTPOJISI KOJIMYECTBA M KadecTBa
BBIIOJIHACMOK PabOThI 1 00eCTIeUeH s COXPAHHOCTH HMYIIECTRA.

3.1.2. Ilpn onpenencunn obbema W ConepiKaHms, 00pabaThIBAEMBIX TIEPCOHANBHBIX
AAHHBIX  paboTHHKA PaBoTOAATENb JO0IKEH PYKOBOACTBOBATHCS Koncrurynueit Poccuiickoit
Gesepauny, TpynoBbiM  kozexcom  Poceuiickoii ®ejiepatinyt ¥ UHBIME  (pefiepaIBHBIME
3aKOHAMMU.

3.1.3. Bee nepconasnbhble nannble paGoTHHKA CIICYCT MOoJy4darh y Hero camoro. Eciu
HCPCOHANLHBIC Jauibie pabOTHHKA, BO3MOXKHO, MOIYYHTH TOJIBKO Y TPETbEH CTOPOHBI, TO
paboTHUK JOKeH OBITh yBeJOMIeH 06 HToM 3apaHee M OT HEro JIOJDKHO OBITH IOJIy4EHO
IIHCBEMEHHOE corylacue. PaboTonaTess H0IKeH COOOIINTD pabOTHHKY O LEJIAX, IPENOoNaraeMpIx
HCTOUHMKAX M CII0C00ax MOJIYUCHUS MEPCOHANBHBIX JHaHHBIX, 4 TAKKE O XapaxkTepe 110 UIeKainx
TTOJIyHCHHIO IEPCOHATBLHBIX JaHHBIX W TOCNIEJICTBUAX OTKa3a pabOTHHKA JaTh IHChMEHHOE
corjiacie Ha UX IOJYUYCHHE,

3.1.4. Paborosatens He uMmeeT mpapa Noyysdarh H 00pabaTbIBaTh MEPCOHANIBHEIE JTAHHBIE
paboTHUKA O €ro IOJUTHYECKUX, PEJIMTHO3HBIX U HHBIX yOeXKIeHUsIX M 4acTHOM >xu3Hu. B
CILyHadaX, HETIOCPEICTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cr. 24 Koncrurynnu Poceniiekoit ®esiepatan paGoroarenn BIIpaBe 1oJtyvyars U o0pabareiBarh
JQIHBIC O YACTHOH KU3HU PpabOTHUKA TOJBKO ¢ €0 MHCLMEHHOTO COrIACHSL.

3.1.5. Paboronarens He uMeeT npasa mosnyyath u o6pabaTbiBaTh MEepCOHANBHBIC TAHHBIE
paboTHHKA O €ro WIEHCTBE B OOIICCTBEHHBIX OOBEIUHEHHUSK HIH €ro PO COIO3HOIA
ACATCIILHOCTH, 38 HCIIIIOYCHUEM CIIYUaeB, MPelyCMOTPEHHBIX (eepabHbIM 3aKOHOM,

3.1.6. llpn npunsTHr pennenuit, 3aTparuBaiomux MHTEpechl paboTHUKA, paboTonaTeh HE
AMCECT  TIpaBa  OCHOBBIBATHLCS — HA  NEPCOHANBHBIX  JAHHBIX  paGOTHHKA, IIOJNYYCHHBIX
HCKTIOMHTCIRHO B pe3ysibTaTe WX  aBTOMATH3MPOBAHHON 0OPabOTKH WM  3JIEKTPOHHOTO
[OJIyUCHHSI,

3.1.7. 3anmra nepcoHanbHBIX JaHULIX paGoTHHKA OT HEIPaBOMEPHOI0 UX UCTIOIB30BANMS
WM yTpaThl J0JoKHA OBITh obecreueHa paboTojaTelleM 3a CYeT ero CPEICTB B MOPSIIKE,
YCTAHOBIIEHHOM (peiepaibHLIM 3aKOHOM,

3.1.8. PaGoTHMKM M WX NPEACTABHTENH JOJOKHBI ObITh O3HAKOMIICHEI II0J| IOJIUCH C
AOKYMCHTAMK yIPCIK/ICHHS, YCTAHABIMBAIOUIUMH TOPSIIIOK 00pabOTKM TIEPCOHANBHBIX JAHHBIX
paboTHHKOB, a TakKe 00 WX MpaBax H 06S3aHHOCTAX B TOH 06IaCTI.

3.1.9. PaGoTHUKH HE JIOJKHBI OTKA3BIBATLC OT CBOMX [IpaB Ha COXPAHEHHE U 3aLIUTY
TaHHbI.
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4. OBSIBAHHOCTU PABOTHUKA

Pabornuk o6a3an:

4.1. Tlepenamarh paGoTomaremo miH ero HPCACTABUTEIIIO  KOMIUIEKC JOCTOBEPHBIX
AOKYMCHTHPOBAHHLIX  IICPCOHANBHBIX JIAHHBIX, IEPEUCHb KOTOPEIX yCTaHOBJICH TpymoBbIM
Koaexcom Poceuiickoii Mdenepanum.

4.2. CBoeBpemMeHHO B PasyMHBI  CpPOK, HC [peBBIIAIOMUE 5 JHEH, coolmars
paboronareino 06 U3MEHEHHH CBOMX NEPCOHAIBHBIX JIAHHBIX.

5. 1IPABA PABOTHHKA

Paboruuk umeer npago:

5.1. Ha mosmyio undopmanmio o cromnx MEPCOHANLHBIX JIAHHBIX M 00paboTke 3THX
JlAHHBIX,

5.2. Ha cBoGoublit Gecriiatbii AOCTYIL K CBOMM IEPCOHANTLHBIM JIAaHHBIM, BKIIFOYas ITPABO
fia nojyuenne xonui oGO 3amucu, couepsxaiieii ICPCOHAJILHBIC JTaHHBIE COTPYIHHKA, 3a
HCKIIOUCHHEM CJTy4acs, MPelyCMOTPEHHBIX 3aKOHOATENILCTBOM Poccuiickoi Deneparuu.

5.3. Tpebosarsh nekinodeHus uum HCIPABJICHUST HEBEPHBIX MJIM HETONHBIX MEPCOHATBHBIX
AAHHBIX, - TAKKC JIAHHBIX, 00pabOTAHHBIX ¢ HapyIIeHHeM TpeOOBaHUHN, OIpeNeICHHBIX
TPY0BbIM - 3akoHONaTENbCTBOM.  [lpu  oTkase paGoromarenss HCKITIOUMTE MM HCIIPaBUTH
HEPCORAILHBIC  IAHHBIC COTPY/HMKA OH HMEET IpaBoO 3asiBHTL B IUCBMEHHONH  (hopme
paboTojareso o cBoeM Hecoriacuu ¢ COOTBCTCTBYIONIMM OOOCHOBAHUEM TAKOTO HECOTIIACHSL.
[lepconanbrpie  janneie  onenouroro XapakTepa COTPYJHHK HMEET MpaBO JOMOJHUTE
3ASBJICHAEM, BBIPAXKAIOIMM €ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. TpeboBarh usBereHus paborozaresieM Beex JIMIL, KOTOPBIM panee OBLTH COOOIIECHE
HEBCPIBIC MIH HETIONHbIC NICPCOHAbHBIC JAHHBIE COTPYAHUKA, 000 BeeX IPOU3BEACHHBIX B HUX
MCKITIOYCHUSIX,, HCIIPABICHUSIX UM JIOTIOHEHUSX.

5.5. O6xanoBats B cy1 1106b1e HCTIPABOMEPHBIC JICHCTBHUSI UK Oe3neicTBre paGoTonaTes
1pr 00paboTKe U 3alNUTE €10 NePCOHATBHBIX TaHHBIX.

3.6. Onpezenars cBOMX NpeacTaBuTeNeH JUIs 3aIIHTBl CBOMX [1€PCOHAIBHBIX JTAHHBIX.

6. CbOP, OBPABOTKA U XPAHEHWE [NEPCOHAJIBHBIX JTAHHBIX

0.1. O6paboTka NMepCoHaTLHBIX JAHITBIX paboruyka - moboe JeHcTBHe (onepanust) uiu
COBOKYHMHOCTL  JICHCTBMH  (omepariuif), COBCPIIACMBIX € HCIIOJNIB30BAHHEM  CPEJICTB
ABTOMATH3AIMM MM ©e3 MCIIOJIB30BAHNS TAKHX CPEICTB ¢ NEPCOHAIILHBIMU JIAHHBIMH, BKJTFOUAs
cOop, 3annck, cueTeMaTH3AIMIO, HAKOMICHIE, XpaHenne, yrouneHne (0OHOBJIEHHE, H3MEHEHNE),
H3BJICUCHHC,  HCIIOJIb30OBAHME, —Iiepefiady  (paclpocTpaHenue, [IPEJIOCTABJICHHE,  JIOCTYII),
obesnmuuBanue, GlokupoBarue, YAQICHNC, YHIITOIKCHUE ICPCOHANILHLIX JJAHHBIX paGOTHHKA.

0.2. Bce nepconanbhbie nanmple paboTHuKa cliexyeT mosydars y Hero camoro. Ecnu
HCPCOHAILHBIC JaHible paGOTHHKA, BO3MONKHO, TOJIYUHTH TOTBKO Y TPeThell CTOPOHBI, TO
paboTHUK JIO/KEH ObITh yBeZoMIeH 06 3ToM 3APAHCC M OT HEro JIOJHKHO OBITh IMOJIYYeHO
NHChMEHHOE COoriacue.

0.3. PaGoronarens 1omKen coobumTs paCoTHUKY O LEJISIX, [PEeNoTaraeMbIX HCTOTHHKAX
M Criocobax MomyueHus nepeoHabHbIX AQHHBIX, @ TAKKE O XapaKTepe MOAIeKAIHX TT0J1yUYeHHIO
HEPCONAILHEBIX TAHHBIX M TTOCIE/ICTBUAX OTKa3a pabOTHHKA JATh MMHCHMEHHOE Corjlacue Ha HxX
oJIyveHue.,

0.4. PaBotuuk npejicrasiisier paboToIATEITIO IOCTOBEPHBIE CBEICHHS O cebe. PaGoTonarens
HPOBCPACT  NOCTOBEPHOCTL  CBEJICHMI, CBepsis JaHHLIE, [PEJ/ICTaBICHHbIE Pa0OTHUKOM, C
UMCIOIMMACS y  paboTHMKa JOKyMeHTamu. llpexcranieHue pPabOTHUKOM  [OJUI0MKHBIX



AOKYMCHTOB HJIM JIOKHBIX CBencHMI 1IpH TIOCTYIICHNH Ha paGoTy sBnsercs OCHOBAaHHUEM J{JIst
pacropixenus Tpynosoro JIOTOBOpa.

6.5. Ilpu HOCTyIICHuY Ha paboTy paGoTHuK SaloJHseT aBTobHorpaduro.

0.5: 1 ABtoGuorpadus - AOKYMCHT, copepxamuit onmcanme p XPOHOJIOTHYECKOH
HOCJICNOBATENIEHOCTH OCHOBHBIX HTANOR KUSHE H JICATEILHOCTH IPHHAMACMOro paboTHuKa.

6.5.2. ABToGHorpadus COCTABIIACTCS. B NMPOM3BOJILHOY (opme, Ges IIOMapoKk u
UCIIPABJICHUIT,

Bk ABToGHOrpadus paboTnuka nosmKkHa XPAHUTLCS B JIMYHOM jiejie paborauka. B
JHUHOM JIeNie Takoke XpaHsTcs HHble AOKYMEHTHI  II€pCOHANTBLHOTO YHe€Ta, OTHOCSIIHEecs K
HCPCOHATILHBIM JIAHHBIM PaGOTHHKA,

6.5.4. Jluunoe jneno pabornuka odopmsercs fIocsIe m3nanus npukaza o [IpueMe Ha
padory.

0.5.5. Bee noxymenTs JHYHOrO Jie1a o INUBAaroTes B 00110%¢Ky 06pa3a, YCTaHOBJICHHOTO
Ha npennpustun. Ha neit ykasnisaiores damuims, ums, ortuectso paboTHuKa, HOMEp JIMYHOrO
Jiena.

0.5.6. K KoMy JINUHOMY Jnesty mpunaraeres OflHa uBetHast Gpororpadust paboTHuka
pazmepom 3%#4,

6.3.7. Bce AOKYMEHTEI,  nocTynmaiomme g JMYHOC  NIeNno,  pacmomararotess
XPOHOJIOrHYECKOM 1opsiaKe. JIHCTE] HOKYMCHTOB, OJUIHTEIX B IMYHOE NIEJI0, HyMEepYIOTCSL.

0.5.8. Jluunoe neyo BEACTCA HA NPOTSHKEHUH BCei TPYIAOBOH NESITENLHOCTH paboTHuKka.
M3menenus, BHOCHMLIE B JUUHOC LIEJI0, JIOJDKHBI OLITE HONTBEPKIEHBI COOTBETCTRYIOMIIMY
JOKYMEHTaMH.

6.5.9.. Chop, 3allMCh,  CHCTEMATH3AlMs, HaKOILIeHHe W yTodHenne (oGHoBienme,
H3MCHCHHE) IEPCOHANLHBIX JAHHEIX pabotHuKoB Yupeskenms OCYIIECTBIIAETCS My TeM:

0.5.10. nomyuenus OPHTHHAJIOB  HEOOXOIUMBIX AOKYMCHTOB  (3asiBiieHue, TpynoBast
KHIOKKa,  aBTOOMOrpadms,  uupe AOKYMCHTBI,  IpeJlocTaBiiseMple OTBETCTBEHHOMY
CIICLHAIINCTY);

0.5.11. konupoganus OPHIHHATIOB JIOKYMEHTOB;

0.5.12. BHecenus CBCUCHHH B  yuyeTHble (Gopmer  (na OYMasKHEIX wu AJICKTPOHHBIX
HOCHTEJISIX);

6.5.13. Qpopmu POBAHUSI IEPCOHAIBHBIX JIAHHBIX B XOJIe KaZpoBOM paGoThr;

6.5.14. BHecenus IICPCOHANILHBIX JAHHLIX B HH(pOPMALMONHEE cHeTeME] Yupexnenus,
HCTI0JIb3yeMBbIe OTBETCTBEHHOMY CIICHHAIHCTY.,

0.6. B ciyuae BOSHHKHOBEHHS HE0OX0[MMOCTH HOJIyHCHHS [I€PCOHANBHBIX JAHHBIX
paboTHNKOB Vupesknennus 3apaHec, MONYYMTh WX ITHChMEHHoe COlTacHe W CoOOIMUTH UM o
HEILAX, TIpenonaraeMbIX MCTOYHHKAX 1 crnocobax rnoJsryueHus [ICPCOHANIBHBIX NAHHEIX,

7. IIEPEJTAYA HHEPCOHAJIbHBIX JIAHHBIX

7.1. lpw nepenaue HEPCOHATLHBIX IAHHBIX paGoTHHKA paGoronarens nomien co0JII01aTh
clienyiomue TpeboBanms:

- He coobmarh nepconanbibe nanmpe pabornuka Tperbeii CTOpoHE 0€3 MUCBEMEeHHoro
COITIACHS  paboTHHKA, 338  HCKMOYeHHem CIYHacs, Korma 910  HeOGXOMUMO B HeJIsix
HPCAYIPEIKNCHUS YIPO3BI KUK 1 3/I0POBLIO paboTHHKA, a Takske B CJlydasx, yCTaHOBJIEHHBIX
(I) CHACPATILHBIM 3aK0H OM;

- He coobuate nepconanpipie JlanHbie paboTHHKa B KOMMCpYECKHX mesx 6e3 ero
MHUCLMEHHOIO Cornacus;

~ HPCAYIPEAUTH JIML, MOoNyyaronmx HCpCoHabHble Jannkie paGorHuka, o TOM, YTO 3TH
AGHHDBIC MOTYT GBITH HCHONB30BAHBI THINE B HEJISX, JUISL KOTOPBIX OHH COOGIIEHEI, | TpeboBarn
OT 9THX JIHIL TOATBEPIKACHHS TOro, 4To 910 npasmio cobmoneno. Jlura, [OJTyYaromue
Hepeonanbhpie  nanneie  paGorHuka, o0s3anbl  cobonars KOH(DHACHIHATILHOCTD, Hannoe



HOJOIEHUE HE PACTIPOCTPAHSETCS Ha OOMEH NepCOHANBLHBIMHE LAHHBIMIL PabOTHUKOB B mopsiIKe,
YCTaHOBJICHHOM (pe/lepalibHBIMHU 3aKOHAMH;

" DAspeulaTh JI0CTYN K NEpCOHATLHBIM JAHHBIM paGOTHHKOB TOJBKO CIIELHATIBHO
YHOJITNOMOUCHHBIM JIMIAM, IIPH 3TOM YKa3aHHbIE JIUIA JOJDKHLI HMETD IPaBO IOIyYaTh TOJIBKO
¢ NICPCOHANBHBIC JlaHHble paboTHHKA, KOTOPhIC HEOGXOMMMBI LIS BBIITOJIHEHUS] KOHKPETHBIX
Gynxnnit;

- HC 3aNpalmBaTh HHQOPMALUIO O COCTOSHUH 3/I0pOBbS paboTHHKa, 33 HCKITIOUEHHEM TexX
CBCNCHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BOIMOIKHOCTH BBITTOJIHEHHST PAOOTHHUKOM TPYJOBOM
GynKIHY;

- HICpeNaBath NepcoHabHEIC JanHble PaGOTHHKA IPEACTABHTEISIM pabOTHHKOB B mOpsKe,
YCTaHOBJIECHHOM TpyJOBLIM  KojekcoM Pocemiickoi OGejnepaunn, u  orpannumsath 3Ty
HH(POPMAIIIO TOJBKO TeMH NEPCOHANBHBIMA AAHITBIMMA PaboTHHKA, KOTOPBIE HEOGXOMUMBI JUTs
BBITOHEHUA YKA3AHHBIMU IIPE/CTABUTENAMU MX (DYHKI[HI.

8. JOCTYII K [IEPCOHAJIbHBIM HAHHBIM COTPYTHUKA

8.1. Buyrpennnii nocrym (nocTym BHYTpH YUPCIKICHUS).

[IpaBo jlocTyna K nepconanbHbIM TaHHbIM COTPYJIHMKA HMEIOT:

- IUPCKTOP YUPCIKICHUSI;

- PYKOBOZITCIIL CTPYKTYPHOT'O MOAPA3AEICHUS 110 HANPABICHUIO NEATENLHOCTH (IOCTYIT K
JHYHBIM JTaHHBIM TOJILKO paGOTHHKOB CBOCTO MOJIPA3JIeICHHA) 110 COTJIACOBAHHIO ¢ JIUPEKTOPOM
YUPEXKICHHSI;

- [pH TCPEBONE M3 OJHOIO CTPYKTYPHOTLO [OApasyie/ICHUsl B JIpYroe J0CTyl K
NICPCOHAILHBIM JTaHHBIM COTPYAHMKA MOXET HMEThL PYKOBOJIUTEJIb HOBOT'O IOAPA3JICIICHHS T10
COMIACOBAHHIO C IMPCKTOPOM  yUPEIKIEHHS];

- COTPYAHHKM OyXraiTepHu - K TEM JAHHbIM, KOTOPBIC HEOOXOJUMBI JUISl BBITOMHEHHS
KOHKPETHBIX (QYHKIIUIA:

~IOPUCKOHCYJIBT;

- BCTCPHHAPHBIH Bpay - OTBETCTBEHHBIH 3a Be/CHIE KaJIpOBBIX OTYCTOB M HAaIpPaBIICHUSI
PabOTHUKOB  YUPEHKACHHS HA TOBBIIICHME KBAIM(HUKAIME, KOTOpPBIE HEOGXOIHMBI JUISI
BEITOTHEHH ST KOHKPETHBIX (YHKITHI;

- caM pabOTHUK, HOCHTENb JaHHbBIX.

8.2. Buemmnnii nocryn.

llepconannipie nanuplie BHe OPTAHM3AIMK MOTYT NPEJACTABIATECS B TOCYNAPCTBEHIEBIC 1
HErOCYIapCTBEHHbBIC ()YHKLIHOHAILHbIE CTPYKTYPbI:

- HAJIOTOBBIE WHCIIEKIIHH;

- lIPABOOXPAHUTEIILHBIC OPTaHBI;

- Opra’bl CTATHCTHKH,

- CTPAXOBLIC ArCHTCTRA,;

= BOCHKOMATEI,

- OPranpl CONHAIBLHOTO CTPAXOBAHHS

- HCHCHOHHBIC (QOH/IbI;

- NOJPAS/ACTICHHS MYHHIIMITANILHBIX OPTaHOB YITPaBIICHHUS.,

8.3. lpyrue opranusanum,

Ciejtenust 0 paboTHuke (B TOM umcIe YBOJICHHOM) MOTYT OBITh IIPEIOCTABJICHDI JApyroi
OPTAN3AINIHN TOJILKO ¢ MCHMEHHOTO 3aI1poca Ha GIaHKe YUpexIeHus ¢ IPHIOKEeHHEM KOTHH
3asBIICHUS pabOTHHKA.

8.4. PONCTBEHHUKH U WieHkI ceMeli.

[lepconansunie jannbie PabOTHUKA MOTYT OBITL IPEOCTABICHDI PONCTBEHHUKAM HJIH
AICHAM CTO CCMBH TOJIBKO € IUCBMEHHOIO Pa3peIieHus CaMoro paboTHHKa.
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9. 3AIIMTA TTEPCOHAJILHBIX JHAHHBIX PABOTHUKOB

9.1. B nensix obecneuenus coxpanuoctu u KOH(HAEHIMATBHOCTH MePCOHATBHBIX TAHHBIX
paboTHUKOB YupexueHus Bce ONCPALUK 110 O(QOPMIICHHIO, (OPMHUPOBAHUIO, BEICHUIO W
XPANCHUIO TAaHHOH MH(OPMALMK JOJKHBI BBITONHATHCS TOMLKO paboTHuKamMu oT/eNa Kaapos,
OCYHICCTBIISIONIUMH NAHHYIO PaGOTY B COOTBETCTBHH CO CBOUMHU CJTYXKEOHBIMU O0SI3aHHOCTSIMH,
3a(DHKCUPOBAHHBIMY B UX JIOJKHOCTHBIX HHCTPYKITHSIX.

9.2. OTBeTH! HA NUCHEMEHHBIE 3aMpOCHI PYTUX OpraHu3aluil 0 yupekaeHuH B npeenax mnx
KOMICTCHIIMA ¥ IIPEIOCTABICHHBIX MOJHOMOUME aloTCs B [IMCBMEHHOH (opme Ha Gnanke
YupexaeHus U B TOM 06beMme, KOTOpBIH TI03BOJIIET HE pasryialiaTh W3MMIMHAN 0GBeM
HEPCOHANBHLIX CBENICHIH O paboTHHKAX YupeskeHHus.,

9.3. Ilepenaua HHpOpMalKMK, cojepikamiell  cBejCHHST o NEPCOHAJILHBIX  JTAHHBIX
paboTHUKOB OpraHusammm, 1o Teneony, Qaxcy, s7MeKTPOHHOH mouTe Ges ITHCEMEHHOTO
coryiacust paboTHUKA 3anpernacTes.

9.4. Jluunvie nena wu AOKYMECHTBI, COJICpIKAIINE TTePCOHAIbHBIC JaHHBIC paboTHHUKOB,
XpalATes B 3aNMPAOIIUXCS  mIKadax (ceipax),  obecnmeunBaromx 3AIIUTY  OT
IIGCEHU\’IU'IOIII/IpOBaHHO]’O A0CTyIa.

9.5. Tlepconanbubie KOMIILIOTCPEI, B KOTOPBIX COJEPIKATCS TEPCOHATbHBIC JaHHEBIC,
JIOJIZKHBI OBITH 3alUIICHBI [TapoJIsIMU A0CTYyIIA.

10. OTBE'I‘CIBEHHOCTB 3A PA3IJIAIIEHUE MHOOPMALIMH,
CBA3SAHHOU C IIEPCOHAJILHBIMU HAHHBIMU PABOTHUKA

10.1. 3a napymenue 3akoHonaTenneTsa & 00JIACTH TIEPCOHANBHBIX JAHHBIX paboTonareis
MOXKET OBITH TpPHBIICYEH K AAMUHACTPATHBHON OTBETCTBEHHOCTH 110 cT. 13.11 Konexca 06
AIMHHHCTPATUBHBIX [IPaBOHAPYIIEHUSIX POCCHITCKOl Deneparum.

10.2. B coorBereruu co ¢1.90 Tpynosoro kozexca Poceuiickoi Dejepanun pabOTHHUK, 110
BHHC KOTOPOTO ObLIO JOMYIIEHO HApyIeHHe HOPM, peryspyionux o6paboTky u 3amury
HCPCOHATBHBIX JIAHHBIX JAPYIHX paGOTHHKOB, MOYET GLITE IPUBJICYCH K JUCHMIUIMHAPHON ©
MaTepUANIBLHOM, a Takke K IPAKAAHCKO-TIDABOBOM, aJIMHHHCTPATHBHON U YTOJIOBHOIM
OTBETCTBEHHOCTH.



